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APPLICATION FOR EMPLOYMENT
              CONFIDENTIAL
· Please answer all questions.  

· If you are submitting a separate CV, please state ‘please see CV’ where applicable

	Post Applied for:



	SURNAME:                                                  FORENAME:

(block letters)                                                        



	ADDRESS:                                                  TELEPHONE NO:

                                                                    Home:

 





       Mobile:

                                                                      Work:
email address:


	Do you have regular use of a car?

YES / NO
Do you have a full UK Driving Licence?
YES / NO



	Are you eligible to work in the UK?            YES / NO
You will be required to provide evidence of this if you are called to interview.

	EDUCATION, TRAINING AND QUALIFICATIONS OBTAINED:

Please give details of educational qualifications, short courses and other training where appropriate and include dates. 


	EMPLOYMENT HISTORY 

Please provide your full employment history and if you have any gaps, please provide details of what you were doing, e.g. voluntary work, education, full-time carer etc.

PRESENT EMPLOYER (if applicable)

CURRENT SALARY:
JOB TITLE & ROLE:        
EMPLOYMENT START DATE:



	PREVIOUS EMPLOYMENT:  Please continue on an additional sheet of paper if necessary
Name of Employer:            Job  Title:                   Period of                      Reason for

                                                                        Employment:                Leaving:



	SUPPORTING INFORMATION

Please refer to the Job Description and Person Specification and tell us why you are suitable for the post.    
We suggest that you make headings for each of the criteria and list any relevant experience, skills, interests and knowledge to demonstrate that you can meet the criteria for this job.


	OTHER INFORMATION
You will be required to complete a DBS Enhanced Check before you begin employment with CPSL Mind.  This check will also include any information which may be held against the barred lists for working with adults and/or children.  
Applicants should not withhold any information about convictions (unspent or spent) or other relevant criminal record information.

Any information provided will be confidential and will be considered only in relation to the post applied for.

Are you currently bound over of have you ever been convicted of any offence by a Court or Court-Martial in the United Kingdom or any other country?       

         YES/NO

If yes, please include details here or in a separate sealed envelope, of the order binding you over and/or the nature of the offence or penalty, sentence or order of the Court, and the date and place of the Court Hearing.
Please note – you do not need to tell us about parking offences.
Are you currently bound by any barring decision made by the Independent Safeguarding Authority (ISA) from working with children?       

         YES/NO

Are you currently bound by any barring decision made by the Independent Safeguarding Authority (ISA) from working with adults?       

         YES/NO

                                                

	All trustees, employees and volunteers at CPSL Mind are required to complete and sign a Conflict of Interest Declaration.  Please state below if you are related to, or know any existing member of staff, volunteer or a trustee of CPSL Mind, which could result in a Conflict of Interest.  
         YES/NO  



	Successful applicants may be asked to undergo an Occupation Health Assessment.
Are you willing to have a Medical Assessment if required?       
         YES/NO



	Please provide the contact details of two referees:
One of whom must be your present or most recent employer. Referees must not be friends or family.  Referees will only be contacted in the event of a job offer.

1) Name:
Occupation:


Address:                                                   


Telephone No:                      
Email Address:              

2) Name:
Occupation:


Address:


Telephone No: 
Email Address: 




	Applicant should be aware that if they are successful at interview:

· Your confirmation in post will be subject to satisfactory DBS clearance and suitable references.
· You will need to provide proof that you are eligible to work in the UK.
· Certificates for qualifications quoted in this application will be requested and copies will be taken for our records.
· You will be required to provide your driving licence, car details, MOT if applicable, and business use car insurance cover information.

Signed:  ………………………………………..        Date: …………………………………..



	This Application form, your CV, covering letter and Equal Opportunities form should be emailed to carolyn.smith@cpslmind.org.uk or posted  to:  
Carolyn Smith

HR Lead 
CPSL Mind
The Limes 
24 New Street 
St Neots 
PE19 1AJ


	FOR OFFICE USE ONLY

Date application form rec’d:

          …………………………………………………

Short-listed for interview:

             YES/NO

Applicant informed of outcome:
             YES/NO

Interview date:



…………………………………………………
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